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Texas Department of Transportation 
Aviation Division 

Request for Qualifications for Professional Services 
 

 
The City of Brady, through its agent, the Texas Department of Transportation (TxDOT), 
intends to engage a qualified firm for professional services.  This solicitation is subject to 
49 U.S.C. §47107(a)(17) and will be administered in the same manner as a solicitation 
conducted under Chapter 2254, Subchapter A, of the Texas Government Code.  TxDOT 
Aviation Division will solicit and receive qualifications for professional services as 
described below: 
 
Airport Sponsor: City of Brady, TxDOT CSJ No. 16MPBRADY.  Scope: Prepare an 
Airport Master Plan which includes, but is not limited to information regarding existing 
and future conditions, proposed facility development to meet existing and future demand, 
constraints to development, anticipated capital needs, financial considerations, 
management structure and options, as well as an updated Airport Layout Plan.  The 
Airport Master Plan should be tailored to the individual needs of Curtis Field in Brady, 
Texas. 
 
The Agent, in accordance with the provisions of Title VI of the Civil Rights Act of 1964 
(78 Stat. 252, 42 U.S.C. §§ 2000d to 2000d-4) and the Regulations, hereby notifies all 
respondents that it will affirmatively ensure that any contract entered into pursuant to this 
advertisement, that disadvantaged business enterprises will be afforded full and fair 
opportunity to submit in response to this solicitation and will not be discriminated against 
on the grounds of race, color, or national origin in consideration for an award.   
   
The proposed contract is subject to 49 CFR Part 26 concerning the participation of 
Disadvantaged Business Enterprises.  The DBE goal is set at 0%.  The TxDOT Project 
Manager is Megan McLellan. 

 
Interested firms shall utilize the Form AVN-551, titled “Qualifications for Aviation 
Planning Services”.  The form may be requested from TxDOT, Aviation Division, 125 E. 
11th Street, Austin, Texas  78701-2483, phone number, 1-800-68-PILOT (74568).  The 
form may be emailed by request or downloaded from the TxDOT website at 
http://www.txdot.gov/inside-txdot/division/aviation/projects.html.   The form may not be 
altered in any way.  All printing must be in black on white paper, except for the optional 
illustration page.  Firms must carefully follow the instructions provided on each page of 
the form.  Qualifications shall not exceed the number of pages in the AVN-551 template.  
The AVN-551 format consists of eight 8 ½” x 11” pages of data plus one optional 
illustration page. The optional illustration page shall be no larger than 11” x 17” and may 
be folded to an 8 ½” x 11” size.   A prime provider may only submit one AVN-551. If a 
prime provider submits more than one AVN-551, that provider will be disqualified. 
AVN-551s shall be stapled but not bound or folded in any other fashion.  AVN-551s 
WILL NOT BE ACCEPTED IN ANY OTHER FORMAT.  
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ATTENTION: To ensure utilization of the latest version of Form AVN-551, firms are 
encouraged to download Form AVN-551 from the TxDOT website as addressed above. 
Utilization of Form AVN-551 from a previous download may not be the exact same 
format.  Form AVN-551 is a PDF Template. 

 
Please note: 
SEVEN completed copies of Form AVN-551 must be received by TxDOT, Aviation 
Division no later than August 30, 2016, 4:00 p.m. (CDST).  Electronic facsimiles or 
forms sent by email will not be accepted.  Please mark the envelope of the forms to the 
attention of Beverly Longfellow, using one of the delivery methods below: 
  
Overnight Delivery  
TxDOT – Aviation 
200 East Riverside Drive 
Austin, TX 78704 
 

*Hand Delivery or Courier* 
TxDOT Riverside Campus, Bldg. 150 
150 East Riverside Drive, 1st Floor 
(MUST check in at guard’s desk) 
Austin, TX 78704 

 

*If hand delivering your response, you must check in with the guard on the 1st floor main 
visitor's entrance on the east side of Building 150. The guard will contact the Aviation 
Division's reception desk to announce your arrival. If the guard contacts the Aviation 
Division's reception desk by the due date and time specified in the RFQ, your response 
will be considered on time. An Aviation Division representative will meet you downstairs 
to accept your submittal.  Please plan to arrive at least 30 minutes before the due date 
and time in order to accommodate any wait time while others are checking in with 
the guard.  

The consultant selection committee will be composed of local government 
representatives.  The final selection by the committee will generally be made following 
the completion of review of AVN-551s.  The committee will review all AVN-551s and 
rate and rank each.  The evaluation criteria for airport planning projects can be found at 
http://www.txdot.gov/inside-txdot/division/aviation/projects.html under Information for 
Consultants.   All firms will be notified and the top rated firm will be contacted to begin 
fee negotiations.  The selection committee does, however, reserve the right to conduct 
interviews for the top rated firms if the committee deems it necessary.  If interviews are 
conducted, selection will be made following interviews.  

 
Please contact TxDOT Aviation for any technical or procedural questions at 1-800-68-
PILOT (74568). For procedural questions, please contact Beverly Longfellow, Grant 
Manager. For technical questions please contact Megan McLellan, Project Manager.  
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EVALUATION CRITERIA FOR AIRPORT PLANNING QUALIFICATIONS 
 

The following criteria will generally be used in evaluating consultants submitting qualifications; 
however, the Consultant Selection Committee may develop additional consultant evaluation 
criteria and point values, if desired. The Consultant Selection Committee should assign points to 
be used for the Consultant Rating Sheet if they do not use the suggested point values. The 
TxDOT Project Manager can assist the Selection Committee in interpreting the criteria and 
establishing point values for each criterion, if necessary. 
 
Suggested Point Values and Selection Criteria 
 
 1. Capability to perform all of the services required for this project and 

professional qualifications of key personnel assigned to this project 
relevant to the work to be performed.  (25 points) 
Does the consultant have the necessary resources to perform all of the 
services required (e.g.: planning, surveying, CAD, etc.)? Who are the 
professionals that will be working on this project on a daily basis and how 
do their qualifications and experience with general aviation airport 
planning projects compare with other respondents? [Sources of 
information: Aviation Planning Team Form, Recent Relevant Airport 
Experience Form, Proposed Technical Approach Form, and possibly the 
Optional Summary.] 
 

 2. Recent experience, within the last ten years, in the development of 
 airport plans comparable to the proposed project. (25 points) 
Does the consultant have direct experience developing general aviation 
airport plans similar to those proposed for this location? 
[Sources of information: Aviation Planning Team Form, Recent Relevant 
Airport Experience Form, and possibly the Optional Summary.] 
 

 3. Ability to meet the schedules and deadlines of this project and 
reputation for competence, timeliness, and quality of performance 
and work product. (25 points)  
Does the proposed planning team have sufficient time to devote to this 
project in order to meet the schedule submitted in the qualifications? Is the 
proposed schedule realistic? Does the consultant consistently meet 
contractual timetables? Has the work performed for other airports been 
satisfactory? 
[Sources of information: Aviation Planning Team Form, Recent Relevant 
Airport Experience Form, Project Schedule Form, possibly the Optional 
Summary, and reference check.] 
 

  4. Proposed Technical Approach and Schedule to Accomplish the 
 Project.  (25 points) 
Does the consultant show specific understanding and familiarity with the 
particular requirements of this project and how to address them? Is the 
consultant familiar with relevant planning guidance? Is the schedule 
appropriate to accomplish the project? 
[Sources of information: Proposed Technical Approach Form, Proposed 
Schedule Form, and possibly the Optional Summary.]  


